
Part-Time Systems Administrator Assistant 
Hillsborough Township Police Department  

 
Successful candidate will be a member of the Police Departments Information Technology division, providing              
IT services including server installation, system configuration, security patching, network integration, basic            
scripting as well as maintenance in support of the network infrastructure and end user needs. 
  
This position will allow for a maximum of 29 working hours per week. The candidate will report directly to the                    
Police Departments Information Technology Manager and/or the Chief of Police. Candidate may be required,              
on occasion, to support after hours or weekend support in order to perform recovery and restoration of                 
servers, perform system diagnostics, and troubleshoot problems. 
  
Provide day-to-day support of local IT environment to include but not limited to: 

● Troubleshooting system issues, application support, connectivity support, support for printers and           
other external connected devices, as well as general end user support.  

● Basic Server, mobile unit workstations and user workstation software installation and administration. 
● User account management 

MUST be a US Citizen, and will be subject to a criminal background investigation. 
 
Law enforcement background is a plus, but is not required. Potential opportunity for full time and a future                  
career at a later time.  

Required Qualifications: 
● Preferred applicant should have the following basic skills.  
●  Ability to pass a criminal history background check is a requirement 
● Must be a US Citizen. Cannot be a dual citizen. 
● A valid NJ state driver's license with an acceptable driving record is required 
● Working knowledge with operating systems, setup and configuration. 
● Working knowledge of system updates and patch management 
● Basic Troubleshooting experience, including network connectivity, workstation hardware and software. 
● Working knowledge of basic daily server operations (permissions management, IT security &            

compliance, file sharing, print services and patch management, etc.) 
● Experience upgrading workstations, operating systems, configuration/change management, and        

antivirus management. 
● Knowledge in creating and maintaining technical documentation 
● Problem solving skills and ability to multi-task 
● Strong attention to detail 
● Effective verbal and written communication skills  

Desired Skills: 

● Working Knowledge ofNAS systems 
●  Working knowledge of backup and restore applications 
● Working Knowledge of Vulnerability and Infrastructure Security systems 
● Experience with scripting tools 
● Experience with law enforcement systems. 
● Hardware and Systems Assembly / Disassembly 

 
 
Interested parties please send a job application, cover letter and resume to sbrake@hillsborough-nj.org 
 

https://www.hillsborough-nj.org/government/documents/employment-opportunities/20-employment-application/file
mailto:sbrake@hillsborough-nj.org

